


[image: ]Communications Officer 
[bookmark: _Toc532461817]Application Form
	[bookmark: _Toc532461818]How to apply:
Please complete this form and email to joy@healthwatchgreenwich.co.uk ensuring that your name and the job title are in the subject line of the email. Closing date for applications is midday on the 18th December 2025. 

Applications are reviewed on a rolling basis. You are encouraged to submit your application form and Equality Monitoring form as soon as possible. 


	[bookmark: _Toc532461819]Post applied for:
	Communications Officer 

	Full name: 
	
	Phone:
	

	Address:
	


	Email:
	

	[bookmark: _Toc532461820]Preferred contact method: 
	[bookmark: _Toc532461821]Phone / Email

	[bookmark: _Toc532461822]Job adjustments
Are there any adjustments to the essential duties of this post that you think we could make in relation to a disability you may have? Delete as appropriate:
*Please note that the role does include occasional evening and weekend work.

	Yes / No
	If Yes, please provide details (using a continuation sheet if necessary):

	


	[bookmark: _Toc532461823]Interview adjustments
Please specify any changes to the recruitment interviewing process that you would like us to make to ensure you have equality of opportunity. 

	


	[bookmark: _Toc532461824]Rehabilitation of Offenders Act 1974 
Please note: The post you have applied for involves contact with children and other vulnerable members of society, and as such meets the exemption requirements under this Act. The successful applicant/s will be subject to an Enhanced Disclosure and Barring Service (criminal records) check before the appointment is confirmed.  This will include all spent and unspent convictions, cautions, reprimands or final warnings.  

Healthwatch Greenwich is positive about rehabilitation and the disclosure of a criminal record will not disqualify you from appointment unless the selection panel considers that the conviction renders you unsuitable for appointment. In making this decision the panel will consider the nature of the offence, how long ago it took place, the age you were when it was committed and any other factors which may be relevant. Failure to declare a conviction, caution or bind over may disqualify you from appointment or result in summary dismissal should this information come to light in the future.

	Please declare any convictions or cautions you have (spent and unspent) on a separate sheet and mark this box if doing so. 
	

	[bookmark: _Toc532461825]References*
Please give the names and addresses of two people, other than relatives who we can approach for references.  One should be a present or recent employer, and both should cover at least the previous three years.

	[bookmark: _Toc532461826]Referee 1
	[bookmark: _Toc532461827]Referee 2

	Name:
	
	Name:
	

	Address:
	


	Address:
	

	Email:
	
	Email:
	

	Telephone:
	
	Telephone:
	

	Relationship:
	
	Relationship:
	

	*We will not contact referees unless a conditional job offer is made.



	[bookmark: _Toc532461828]Declaration
I declare that the information given is true and correct.  I give my consent to my referees being contacted as indicated and for details of any sickness absence over the last 2 years to be obtained. I confirm that I am entitled to live and work in the United Kingdom.

	Signed:


	Date:

	When completed please email this form to: joy@healthwatchgreenwich.co.uk with your name and the job title in the subject line. 


	[bookmark: _Toc532461829]Data Protection Act 1998  
The use of information provided on this form will comply with the requirements of the above Act.  It may be processed by computer and is required for operational, managerial information and associated purposes relevant to the maintenance of Personnel systems.  Such data may also be used to produce depersonalised statistics.






[image: ]Skills and Experience

	[bookmark: _Toc532461830]Skills and Experience
Please use this space to explain how your skills and experience meet the requirements of this job as given in the person specification. Please use no more than 2000 words. 

Please draw on the skills, knowledge, experiences you have gained from paid/unpaid work, domestic responsibilities, education and training courses, leisure interests and voluntary activities. Continue on a separate sheet if necessary.

N.B. Please use the person specification from the job description as headings to tell us how you meet each requirement in turn. These headings will not be included in the 2000 word limit.

	








	[bookmark: _Toc532461831]Education and Training
Please list all examinations, qualifications, relevant training courses, workshops etc., including places of study and dates. Please list any languages you speak fluently (apart from English). 


	






	[bookmark: _Toc532461832]Employment History
Please list your entire employment history, starting with your present or most recent job first.  Include dates, name of employer and brief description of work. Please include voluntary work in this section and mark clearly. 

If there are significant gaps in your employment history, please provide a brief explanation (e.g. parental leave)


	


	Start Date
If your application is successful, what is the earliest date you are available to start this role?
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